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2nd Offense 
(Same behavior) 
Complete  
Tracking form 
Intervention  



Behavior  
ceases. 
No further 
action  
  
 



Write Referral (Attach 
minor incident forms if 
applicable.) 
Send the student with 
the referral to main 
office. 
 



4th Offense 
(Same behavior) 
Follow Referral 
Procedure 
 



Behavior 
ceases. 
No further 
action 



a)  Copy of referral and/or 
letter sent to the parent.  
b)  School retains copies 
and data is entered into 
SWIS. 
c)  Copy of Referral/
Notice of Action to 
referring staff member 



Administration determines  
course of action or 
consequences. 



Behavior 
ceases. 
No further 
action 



3rd Offense 
(Same behavior) 
Complete  
Tracking form 
Intervention 
Contact Parent 
  
 



LEVEL OF 
INCIDENT 



Verbal 
Warning. 
Restate 
Expectation/rule 



      MINOR 
 



     MAJOR 
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