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Pre-Elementary School Assurance of Compliance
[bookmark: _GoBack]This assurance document addresses 1) criminal background checks; 2) Health and Safety Facility Inspections; 3) Fire Marshal Inspections; and 4) general program operation and reporting requirements as described in regulations.  
CRIMINAL BACKGROUND CHECKS
As per 4 AAC 60.035, including the Health & Social Services Regulations adopted by reference, pre-elementary school staff who work unsupervised with children must successfully pass a criminal background check prior to placement and must meet or exceed the standards for criminal history checks applicable to child care facilities under 7 AAC 57.310 and 7 AAC 57.315 adopted by reference in 4 AAC 60.035(a).  A current certified teacher in good standing meets this requirement under AS 14.20.015 - AS 14.20.025 but will need to verify compliance through teacher certification upon employment in a pre-elementary program. All documents related to criminal background checks and actions taken as a result of barrier crime notifications must be kept and maintained in a secure system at the central office and made available to EED for monitoring purposes. EED has oversite authority for those programs using the New Alaska Background Check System (NABCS). If notified of a barrier crime, the individual identified must be removed from working with children within in 12 hours of notification. See Section III of the Pre-Elementary School Handbook (form # 05-17-005) for links to NABCS.
FACILITY HEALTH AND SAFETY INSPECTIONS
As per 4 AAC 60.035, including the Health & Social Services Regulations adopted by reference, all facilities housing a pre-elementary school program must successfully complete a Health & Safety Inspection prior to initial approval and upon each bi-annual renewal. The Pre-Elementary School Health & Safety Inspection Checklist has been provided to you as a reference and may be adapted to meet the needs of the program’s internal processes as long as all the required elements are addressed. Inspections should be completed by staff from the central office, working in collaboration with the pre-elementary school teacher/principal on site. The use of appropriate technology to conduct inspections is acceptable as long the inspector can clearly see and hear the classroom in operation and works in collaboration with the on-site administrator/principal so issues are clearly understood. If there are findings that pose an immediate threat to the health and safety of children, action must be taken within 12 hours after receiving the report. This could include the temporary closing of a school. Documents verifying compliance must be provided to central office within 30 days.  If more time is warranted for issues such as those requiring special parts or skilled labor, a written plan of action should be provided within that 30 day period. All documents verifying the process of compliance should be maintained at the central office and made available to the EED.
FACILITY FIRE MARSHAL INSPECTIONS
As per 4 AAC 60.035, including 7 AAC 57.030(c) (4), (5), (9), (13) and (e) adopted by reference, all pre-elementary schools seeking approval or renewal to operate, shall include a copy of an approved Fire Marshal Inspection Report with the application for approval to operate. It will be up to the Head Start or school district program to decide whether these inspections will be arranged by the site or the central office. The inspection is to be scheduled well in advance through a regional or local Fire Marshal Office.  A Request for Fire Inspection form and contact information has been provided in Section II of the Pre-Elementary School Handbook (form #05-17-005, page 16) for this purpose. Fees may be required and are the responsibility of the program. After the inspection has been completed, the fire inspector will send the report to the applicant who will then be required to make any needed corrections by the date specified on the fire inspection report. Once all corrections have been made the fire inspector must be notified again to verify compliance. Failure to respond to a correction notice can result in denial or revocation of approval to operate a pre-elementary school. A copy of the approved report must be submitted to the Head Start or school district program along with the application for approval to operate. 
Fire extinguisher’s inspections conducted by outside agencies do not qualify.
It is highly recommended that the overview of these responsibilities is read and understood prior to signing.  Contact this office if you have any questions or concerns.
Alaska Department of Education & Early Development
Teaching and Learning Support
ATTN: Melora Gaber
801 West 10th Street, Suite 200
P.O. Box 110500
Juneau, Alaska	99811-0500
Phone: (907) 465-8707 
Fax: (907) 465- 2806
E-mail: melora.gaber@alaska.gov
Documents verifying compliance to these assurances must be kept at the central office and made available for monitoring purposes.
AUTHORIZED SIGNATURE
	By my signature, I verify that I have read, understand, and agree to accept and perform the requirements as contained in the assurance summarized below:

	All pre-elementary school programs operating under my authority are required to:

	•	have completed criminal history checks for all adults that work directly with children and have taken appropriate action based on the findings, as per 4 AAC 60.035;

	•	have completed facility fire, health and safety inspections and have taken appropriate action based on the findings per 4 AAC 60.035; and

	•	maintain compliance with the Alaska Department of Education & Early Development regulations for the operation of a pre-elementary school in Alaska, including the annual assessment and reporting of student progress as per 4 AAC 60.170

	

	Name of School District/ Head Start Program

	
	
	

	Signature of Superintendent/CEO/Director
	
	Date

	
	
	

	Printed Name
	
	Title
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