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[bookmark: _Toc453069203][bookmark: _Toc455740463]GENERAL APPLICANT INFORMATION
	COMPLETED GRANT APPLICATIONS
MUST BE RECEIVED NO LATER THAN 4:00 P.M. 
FRIDAY  August 5, 2016


NOTE: Applications received after Friday August 5, 2016 4:00 pm will be returned unopened and not considered unless applicant can provide independent verification from a delivery service that delivery would have met the required deadline but was unavoidably detained by weather or the carrier’s mechanical failure. Applicants are strongly encouraged to notify the program contact as soon as possible if they expect an application delay due to weather or the carrier’s mechanical failure.
Electronic and fax submissions are accepted. Electronic submissions and faxes must be received no later than 4:00 p.m. on Friday August 5, 2016. Completed applications should be sent to:
By Mail: 		Alaska Department of Education & Early Development 
Division of Teaching and Learning Support
ATTN: Anji Gallanos, Early Learning Administrator 
801 W 10th St., Ste 200
P.O. Box 110500
Juneau, Alaska 99811-0500
Electronically: 		anji.gallanos@alaska.gov
By Fax: 			(907) 465-2806
· Applications that do not meet the specifications listed in this RFA may not be reviewed.
· Do not attach any additional support materials beyond what is identified as acceptable appendices. Excess materials will be discarded.
· Electronic applications should come as one complete .PDF and NOT in separate forms. 
· Do not use spiral binding.
· Incomplete applications will not be reviewed.
Submission of a proposal indicates acceptance by the applicant of the appropriate federal and state administrative conditions. All applicants submitting applications by 4:00 pm Friday August 5th will receive a Grant Application Receipt Acknowledgment by email or fax.
Please direct questions to:
Anji Gallanos	(907) 465-4862	anji.gallanos@alaska.gov 
Sharol Roys	(907) 465-8694	sharol.roys@alaska.gov 
Melora Gaber	(907) 465-8707	melora.gaber@alaska.gov
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[bookmark: _Toc453069204][bookmark: _Toc455740464]ALASKA PRE-ELEMENTARY PROGRAM PURPOSE
In many of Alaska’s public schools and communities, young children are entering school with limited assets to ensure full success in school. Strengthening systems that provide a balanced mixed delivery approach to early development and education, and that understand and act upon the inexorable ties between cognition, emotion, socialization, self-regulation, and healthy physical development are essential to quality early learning development. The Alaska Pre-Elementary Program is designed to bring parents, educators, and their communities together to achieve school readiness for Alaska’s preschoolers.
The purpose of the Alaska Pre-Elementary Grant Program is to promote school readiness and positive outcomes for participating 4 year old children and to inform the long-term implementation of universally accessible, affordable, mixed delivery, high-quality early care and education. The Alaska Pre-Elementary preschool programs are to provide a voluntary, comprehensive, half day preschool program for four and young five year olds (five year old children who do not meet the cutoff date for Kindergarten entry).  The Department of Education & Early Development (EED) is seeking competitive applications to develop and implement Alaska Pre-Elementary Programs following a high quality programmatic approach. 
The One Year Alaska Pre-Elementary Development grants provide districts an opportunity to plan for, begin implementation of or support existing programs to meet Alaska Pre-Elementary goals.
Commitment to Family Engagement
It is essential that every effort be made to ensure ongoing and effective communication and partnerships be established and maintained with parents; recognizing their vital role in their child’s education and success in life. Ensuring parents feel welcome in a classroom early in their child’s academic career is critically important. All programs receiving grants will work with parent and local community members to create and implement a program that fully incorporates parent, family, and community engagement.  Programs will build ongoing, long lasting, trusting relationships with parents, including them in decision-making concerning curriculum and other aspects of their child’s education and development.   
Examples of family engagement:
· Survey parents for interests to share, best times and ways to communicate, how they would like to be involved
· Post photos of each family in the classroom
· Provide a daily notebook in each child’s backpack for notes to and from parents, or website or email contacts
· Send out monthly parent news bulletins
· Host monthly family nights
· Invite parents into the classroom 
· Provide resources to support parents with child development and community resources
· Offer Ready for Kindergarten or other literacy or parenting skills training
· Involve parents in child assessments
· Engage fathers, mothers, and extended family
· Seek parent feedback and ideas for programming and curriculum
· Ensure teachers participate in Strengthening Families, Parents As Teachers, or other trainings to build skills in working with parents


[bookmark: _Toc455740465]ALASKA PRE-ELEMENTARY PROGRAM GOALS
Pre-Elementary goals and activities include:
	Goal 1
	Promote school readiness on positive outcomes in all areas of child development addressed in the 2007 Alaska Early Learning Guidelines, build strong early childhood literacy by incorporating the appropriate areas of the Alaska Literacy Blueprint, and align with the goals of their districts. 

	Goal 2
	Identify and provide support for Alaska’s children who are most in need of support. 

	Goal 3
	Maximize parental choice and continuity of care, by encouraging community based collaboration from a mixed delivery system of early learning support which includes, state, federally funded, private, and non-profit early learning environments.  

	Goal 4
	Support the use of child reliable and valid assessment systems and tools to ensure programs are effectively measuring children’s progress across all the domains in the 2007 State of Alaska Early Learning Guidelines and using assessment information to inform practice and inform policy decisions.

	Goal 5
	Support the transition of pre-elementary children to Kindergarten through partnership and strong school and family relationships. Programs will build ongoing, long lasting, trusting relationships with parents, including them in decision-making concerning curriculum and other aspects of their child’s education and development.

	Goal 6
	Ensure that early childhood professionals have excellent preparation, ongoing professional development, and compensation commensurate with their qualifications and experience to provide the most effective teacher/child interactions.


[bookmark: _Toc453069214][bookmark: _Toc455740466][bookmark: _Toc453069205]ELIGIBLE RECIPIENTS
Any public school district is eligible to apply for the Alaska Pre-Elementary Development Grant for planning, implementation or support for district pre-elementary programs serving 4 year old children. Only one application will be accepted from each district. 
[bookmark: _Toc453069215][bookmark: _Toc455740467]TIMELINE AND GRANT AWARDS
The number of grants and the grant amounts will be based on the number and quality of proposals submitted. Pending funding, grant awards will continue for a period one year.  Based on funding availability and progress towards grant goals, districts may apply at the end of the funding year, for year two grant funds. 
[bookmark: _Toc455740468]AVAILABLE FUNDING AND RELATED CONDITIONS
Projected Total Amount Available For Awards
Alaska Pre-Elementary Program will provide two funding opportunities, Three-Year Renewal Grants and Pre-Elementary Development Grants. Approximately $600,000 will be available for the Alaska Pre-Elementary Development Grants. The number of grants and the grant amounts will be based on the number and quality of proposals submitted. There is no minimum amount for the award. Maximum amount for the award is $100,000. It is estimated that the department will award five to six for the Pre-Elementary Development Grants. 
[bookmark: _Toc453069206]Both grant programs will build on existing district and community resources to expand high quality comprehensive pre-elementary services to interested families. Funding for these programs will come from the State of Alaska General Funds and in-kind or match funds from grantees.
EED reserves the right to award smaller or larger grant awards based upon available funding and the recommendations of the review panel.
Grant Period:  One year, contingent upon state funding and substantial progress towards meeting grant goals and objectives and compliance with all grant requirements.
[bookmark: _Toc455740469]USE OF FUNDS
Each eligible district that receives an Alaska Pre-Elementary Development Grant award may use funds to plan for, begin implementation of or support existing programs to meet Alaska’s Pre-Elementary goals. Programs receiving funding from the state shall provide information to ensure these state funds and other blended monies supplement and do not supplant each other.
Examples of eligible focus areas include, but are not limited to:
· Planning for Alaska Pre-Elementary programs: 
· Completing a community needs assessment.
· Strategizing partnerships and collaboration.
· Identifying high-risk populations.
· Engaging parents and families in planning process.
· Identifying and training key staff.
· Beginning to implement an Alaska Pre-Elementary program: 
· Piloting small classrooms that meet the goals of the Alaska Pre-Elementary program with the intent to expand in upcoming years.
· Identifying areas for support for implementation.
· Developing family partnerships that support pre-elementary.
· Supporting existing programs to meet the goals of the Alaska Pre-Elementary Program
· Expanding access in existing programs to eligible 4 year old children.
· Providing professional development and training for teachers, principals and district related to the Alaska Pre-Elementary Goals.
· Engaging and working collaboratively with parents and families towards pre-elementary goals.
[bookmark: _Toc453069207]Grant funds cannot be used to purchase facilities, support new construction or fund endowments.
ADDITIONAL ACTIVITIES
Grant funds should be used to meet the unique needs of a community. Therefore, districts are allowed some flexibility in the way they design their programs.
[bookmark: _Toc455740470]APPLICATION
Forms are available on www.education.alaska.gov/forms.  Forms are searchable by form number. 
Complete Alaska Pre-Elementary Development Grants contain the following:
· Letter of application from district superintendent
· The letter, signed by the superintendent, should briefly articulate the district’s interest in and desired outcomes related to the grant, how those outcomes fit within the districts larger education goals and must designate a point person from district leadership who will lead the Alaska Pre-Elementary efforts. The letter will align with the overall context and vision for the pre-elementary program.
· Program Summary/Abstract
· Application narrative
· C1-Proposal narratives should not exceed 15 pages single-spaced, 12 point font and 1” margins. All sections should be clearly labeled for reviewers. Applications that do not follow formatting guidelines may not be reviewed. In preparing the application, applicants should clearly keep in mind the selection criteria (rubrics) that will be used to evaluate the applications 
· C2-Application narratives will outline the following:	
· C2-1 Need for program 
· Who is your targeted population (List site names, numbers of children currently served or to be served)?
· What data exists that indicates you are serving an “at-risk” population?
· What other early learning programs exist in your community and how will your program partner with those programs?
· How are families within the community supported by this program?
· What steps have been taken to show that families will provide stakeholder feedback related to planning, implementation or support of this program?
· C2-2 Context and Vision for Program
· What is the district program design for year one? 
· Can your district demonstrate how upcoming years will serve children? Will the district be implementing or expanding services in upcoming years (If an applicant is only in a planning phase, a context and vision should address how planning will occur to meet an overall vision).
· How will your program measure success for year one activities?
· C2-3 Alignment with Alaska Pre-Elementary Goals. (Use on Appendix A not considered part of the 10 page limit). Applicants will address each of the goals depending on where they are at in the process. Example, if an applicant is in the planning stage, that applicant would speak to the planning and activities needed to reach those goals. An applicant using funds to support existing pre-elementary services, would outline the activities to align those programs with Alaska Pre-Elementary goals.
· C2-4 Partnerships and Community Stakeholders
· Who will be the key partners and how will they be involved in the program? 
· Does the applicant have current partnerships in place and how are those partnerships formalized?
· How will your program work with existing federally funded programs in your school (Title 1 Preschool, Special Education Preschool, Head Start)?
· Does the program have a plan to support parent and family engagement?
· C2-5 Previous Success or Promise of Success
· If your district received a previous grant from EED for preschool services what were some of the successes? What were some of the barriers to continuing the program? What steps will be taken to specifically enhance successes or specifically address barriers?
· If you have not previously received funding, what information can you demonstrate to show a promise of success in completing the steps needed to fully implement an Alaska Pre-Elementary program?
· C2-6 Leadership Team 
· Who will manage this program? What specific duties will they be responsible for?
· How will the district involve site-based principals, federal program managers and school board representatives?
· What types of professional development will be offered to staff and how will it build capacity for your program?
· Are parents or families represented as part of the leadership or planning team?
· C2-7 Budget Narrative Paragraph
· How will you utilize grant funds to support the program design?
· What other funding sources will be explored to create sustainability in upcoming years?

· Alignment with Alaska Pre-Elementary Observational Assessment and Measurement of Quality Teacher Child Interactions.
· D1 Teaching Strategies GOLD®
Teaching Strategies GOLD® is an authentic, observational assessment system for young children birth through Kindergarten. Teaching Strategies GOLD® blends ongoing authentic, observational assessment for all areas of development and learning with performance-assessment tasks selected as predictors of school success. It is designed for use as part of meaningful everyday experiences in the classroom or program setting. It can be used across classrooms and is not linked to a particular curriculum. The Teaching Strategies GOLD® assessment is aligned to the 2007 State of Alaska Early Learning Guidelines and has been cross-walked with the Alaska English Language Arts and Mathematics Standards. All districts receiving EED Alaska Pre-Elementary Grant funds are required to use this observational assessment to show child progress. Child portfolios are provided by EED, but districts must allocate time for teacher training and implementation. Districts will demonstrate how their programs will incorporate Teaching Strategies GOLD® into their programs. More information on Teaching Strategies GOLD® can be found by reviewing the following link: http://shop.teachingstrategies.com/page/GOLD-assessment-online.cfm#product_overview
· How will your district work towards implementing Teaching Strategies GOLD® into current or future program plans?

· D2 CLASS® : 
Effective interactions between teachers and students are essential for promoting long-term school success across grades preK-12. The Classroom Assessment Scoring System™ (CLASS) offers an evidence-based approach to defining and measuring effective interactions in school classrooms. More information on the CLASS Observational Tool can be found on the Teachstone website, http://teachstone.com/
· How will your district work towards providing an understanding of the CLASS tool for preschool teams to support teacher/child interactions?
Priority
It is the intent of Alaska Pre-Elementary Development Grant funds to insure that funds prioritize 4 year old children. Applicants who can allocate funds to meet the needs of 4 year old children within their districts, while planning, implementing or supporting pre-elementary programs will receive priority points for this grant. If a portion of funds will be used to support children, applicants should outline how those funds will be used and how many 4 year old children will be supported with those funds. 
· Budget and Budget Narrative Forms Use Form # 05-07-071
Using the state forms for budget/budget narratives referenced in the form sections of this application, provide the following information to include a detailed budget and budget narrative that itemizes how you will use grant funds as well as funds from other sources, including other revenues and in-kind donations, if applicable. Please refer to the EED Uniform Chart of Accounts for Public School Districts when completing the forms. Indicate in both the budget and the budget narrative the purposed by line item for each expenditure, paying particular attention to the following categories:
· Certified and Non-Certified Staff: For each position, describe the services to be provided, the duration of services, and the unit rate of pay (salary, per hour or per day).
· Professional/Technical: Describe proposed subcontract agreements with community agencies and other allowable contractors including the cost. It should reflect your Memorandum of Agreement/Contract accurately.
· Staff Travel: Indicate the event, amount of time and cost.
· Supplies/Materials: Please provide specific information on supplies and materials requested and their costs per site.

· Signed 2016-2017 Alaska Pre-Elementary Program Assurances Packet, Form # 05-17-008

[bookmark: _Toc455740471][bookmark: _Toc453069216][bookmark: _Toc453069208]TECHNICAL ASSISTANCE AND TIMELINE
	RFA Released:
	July 15, 2016

	
	Monday July 18, 2016 at 1:00 pm
https://stateofalaska.webex.com/stateofalaska/j.php?MTID=m89bf0ac36900671bccde8f45e500c396
1-855-244-8681 Call-in toll-free number (US/Canada)
1-650-479-3207 Call-in toll number (US/Canada)
Show toll-free dialing restrictions
Access code: 808 524 457 
Wednesday July 20 at 3:00 pm
https://stateofalaska.webex.com/stateofalaska/j.php?MTID=m0d6aabc602f92a8acbb1c6829cd87397
1-855-244-8681 Call-in toll-free number (US/Canada)
1-650-479-3207 Call-in toll number (US/Canada)
Access Code: 807 419 524

	Grant Application Due:
	August 5, 2016

	Grant Review Period:
	August 5-12, 2016

	Notice of Intent to Award:
	August 15, 2016

	30 day Appeal Period
	August 15, 2016 – September 15, 2016

	Grant Funding Begins:
	September 15, 2016


[bookmark: _Toc453069210][bookmark: _Toc455740472]APPLICATION REVIEW PROCESS 
A panel of reviewers composed of a minimum of three department staff and other early childhood educators will read all eligible grants submitted and received by the deadline of August 5, 2016 @ 4:00 pm. Applications will be scored independently using the scoring form and rubric included in this RFA. Reviewers will be allowed to utilize the full breadth of the scoring points. The reviewers’ total final scores will be averaged to determine the order by which applications will be considered for funding; funds will be awarded to the highest average scoring proposal(s).
[bookmark: _Toc453069211][bookmark: _Toc455740473]CONDITIONS OF GRANT AWARD
Evaluation of grantee performance / continuation of funding:
Entities receiving state funds are required to meet all necessary reporting requirements of the grant. In awarding the grant, the state expects the grantees to conduct all activities and evaluation measures as stated in the RFA, written or negotiated in the approved grant proposal. Failure to provide the requested performance reports and evaluations on all activities as proposed and to implement the grant as approved could result in the loss of funding. Any changes to the original approved and funded proposal (including modifications to goals and/or objectives) must receive prior approval by the state.
The state reserves the rights to withhold funding, reduce funding, or terminate funding if the proposal is not meeting program reporting requirements, making substantial progress toward meeting identified performance goals and measures, or does not demonstrate a clear need for the allotted level of grant support. This includes access to unexpended funds at the end of each fiscal year.
After it has been awarded, the Alaska Department of Education & Early Development may terminate a grant by giving the grantee written notice of termination. In the event of termination after award, the Alaska Department of Education & Early Development shall reimburse the grantee for approved grant expenses incurred up to the notification of termination. This grant is subject to state appropriations and may be reduced or terminated based on state appropriated funds in any given fiscal year.
The state retains the right to refrain from making any awards if it determines that to be in its best interest. This RFA does not, by itself, obligate the state.
The state reserves the right to add terms and conditions during grant negotiations. These terms and conditions will be within the scope of the RFA and will not affect the proposal reviews.
After the completion of grant negotiations, the state will issue a written Notice of Intent to Award (NIA) and send copies to all applicants. The NIA will set out the names of all applicants and identify the proposal(s) selected for award.
The state reserves the right to modify annual awards based on the actual amount of legislative appropriation towards this grant program. All grant awards are subject to that appropriation.
[bookmark: _Toc453069212][bookmark: _Toc455740474]APPEALS PROCESS
This is located on the legislative page (4 AAC 40.010 - 4 AAC 40.050).
[bookmark: _Toc455740475]GRANT PROGRAM REPORTS
Program Reports: Grantees will be required to submit quarterly program reports according to the schedule below. 
Budget Reimbursement Requests: Budget Reimbursement Reports are due quarterly on the following schedule:
	Quarter 1
	July 1 – September 30
	Due October 31

	Quarter 2
	October 1 – December 31
	Due January 31

	Quarter 3
	January 1 – March 30
	Due May 1

	Quarter 4
	April 1 – June 30
	Due July 31







[bookmark: _Toc453069217][bookmark: _Toc455740476]SCORING RUBRIC 
Total scoring points possible is 60 points (70 with priority points). Points are distributed in the following way:
	Scoring Area
	Definition
	Total Points Possible

	
	Minimal (0-1)
	Good (2-3)
	Excellent (4-5)

	A. Letter of application from the district superintendent 
Possible Points: 5
	The letter, signed by the superintendent, should briefly articulate the districts interest in and desired outcomes related to the grant, how those outcomes fit within the districts larger education goals and must designate a point person from district leadership who will lead the Alaska Pre-Elementary efforts. The letter will align with the overall Context and Vision for the pre-elementary program.

	
	
	

	
	Total Points:________   

	
	Minimal (0-1)
	Good (2-3)
	Excellent (4-5)

	B. Program Summary/Abstract
Possible Points: 5
	Program summary is included. Summary adequately represents the overall program. 
	
	
	

	
	Total Points: ________

	
	Met
	Not Met

	C. Application Narrative
    Possible Points: 40

	C1. Proposal meets the formatting criteria.
EED Only. Not scored by reviewers
	
	

	
	C2. Application Narrative
	Minimal (0-1)
	Good (2-3)
	Excellent (4-5)

	
	C2-1 Need for Program- Description clearly states the target population and why they are targeted. Site names and potential or existing children served are included.  Applicant can demonstrate data that indicates the “at-risk” population to be served. Applicant can show that parents and families were taken into consideration when determining a need for the program. Families are either currently or will in the future have an opportunity for stakeholder feedback related to the program. Applicant has outlined other early learning programs in the district and within the community.
	
	
	

	
	C2-2 Context and vision for the program-Applicant has submitted a clear program design for year one activities and demonstrated how year one will serve as the foundation for future pre-elementary activities. Applicant can demonstrate how the program is expected to expand services for children and families in the upcoming years. Applicant can demonstrate how program success will be measured for Year One activities.
	
	
	

	
	C2-3 Alignment with Alaska Pre-Elementary Goals- Applicant has submitted Appendix A that outlines how the proposed program will work towards aligning with Alaska Pre-Elementary Goals. Reviewer will review Appendix A.
	
	
	

	
	C2-4 Partnerships and Community Stakeholders- Applicant clearly identifies partners that represent a strong school and community base and how they will work together to maximize pre-elementary programs within their district. Applicant demonstrates how existing federally funded programs will work together to support or expand pre-elementary services in the school or community. Has the program clearly outlined expected or current parent and family engagement?
	
	
	

	
	C2-5 Previous Success or Promise of Success- Applicant can demonstrate previous success with existing federal or state pre-elementary funding. If previous funding existed district can show barriers to success and a willingness to work to overcome those barriers. Applicant clearly outlines specific steps that will either enhance successes or address barriers. If no previous program existed, district can clearly demonstrate how future programs will demonstrate success within their district.
	
	
	

	
	C2-6 Leadership team- Applicant demonstrates who will manage this program. Applicant has a plan to involve site based principals, federal program managers, and school board representatives in program planning. Applicant can show how parents and families are engaged in leadership or communicating with leadership. Applicant can show professional development plans for school leaders related to early learning or early grades.
	
	
	

	
	C2-7 Budget Narrative Paragraph- Year one budget clearly outlines activities and how grant funds will be used to support the planning, implementation or support for program design. District shows a commitment to work toward sustainability and can show a willingness to support the pre-elementary program in future years, in the absence of full state funding.
	
	
	

	
	Total Points:_______

	
	Minimal (0-1)
	Good (2-3)
	Excellent (4-5)

	D. Alignment with Alaska Pre-Elementary Observational Assessment and Measurement of Quality Teacher Child Interactions.
Possible Points: 10


	D1 Teaching Strategies GOLD®- Applicant has demonstrated an understanding of Teaching Strategies GOLD® and has a plan that supports planning for use, beginning to implement use or full utilization of the tool.
	
	
	

	
	D2 CLASS - Applicant has demonstrated an understanding of the CLASS Tool and has a plan that supports planning for use, beginning to implement use or full utilization of the tool.
	
	
	

	
	Total Points:_______

	
	Priority Points: 10

	Priority Points: 10
	It is the intent of Alaska Pre-Elementary Development Grant funds to insure that funds prioritize 4 year old children. Applicants who can allocate funds to meet the needs of 4 year old children within their districts, while planning, implementing or supporting pre-elementary programs will receive priority points for this grant. If a portion of funds will be used to support children, applicants should outline how those funds will be used and how many 4 year old children will be supported with those funds. 
	

	Total Points
60 possible
10 Priority
	Total Grant Points: 

	
	Notes:







[bookmark: _Toc455740477]APPENDIX A


	GRANTEE INFORMATION

	School District:
	
	Superintendent:
	

	Mailing Address:
	
	Phone:
	

	Email:
	
	FAX:
	

	

	Key Program Staff:
	Title
	Phone:
	
	Email:
	

	
	
	Phone:
	
	Email:
	

	
	
	Phone:
	
	Email:
	

	
	
	Phone:
	
	Email:
	



	Program Narrative Goals (Grantees can use the table below as a template or fill in this template)

	This form can be adapted to show how goals will be met depending on the stage of pre-elementary development. For example, programs that are in the “planning stage” would outline future activities during the grant year that would lead to a preparedness to address the goal in upcoming years. Applicants in the “implementation stage” would show how the program will transition to meet a goal or partially addressed goals with activities that demonstrate how that goal will be fully addressed by the end of the grant year.  

	Goals and activities to achieve program outcome
	Activities
	Lead Person(s)
	Timeline of activity

	Goal 1: Promote school readiness on positive outcomes in all areas of child development addressed in the 2007 Alaska Early Learning Guidelines, build strong early childhood literacy by incorporating the appropriate areas of the Alaska Literacy Blueprint, and align with the goals of their districts.
	
	
	

	Goal 2: Identify and provide support for Alaska’s children who are most in need of support.
	
	
	

	Goal 3: Maximize parental choice and continuity of care, by encouraging community based collaboration from a mixed delivery system of early learning support which includes, state, federally funded, private, and non-profit early learning environments.  
	
	
	

	Goal 4: Support the use of child reliable and valid assessment systems and tools to ensure programs are effectively measuring children’s progress across all the domains in the 2007 State of Alaska Early Learning Guidelines and using assessment information to inform practice and inform policy decisions.
	
	
	

	Goal 5: Support the transition of pre-elementary children to Kindergarten through partnership and strong school and family relationships. Programs will build ongoing, long lasting, trusting relationships with parents, including them in decision making concerning curriculum and other aspects of their child’s education and development.
	
	
	

	Goal 6: Ensure that early childhood professionals have excellent preparation, ongoing professional development, and compensation commensurate with their qualifications and experience to provide the most effective teacher/child interactions.
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All applicants must complete; the following forms must be signed





	













2016-2017
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PROGRAM ASSURANCES PACKET
[image: ]
Alaska Department of Education and Early Development
Teaching and Learning Support
801 West 10th Street, Suite 200
P.O. Box 110500
Juneau, AK  99811-0500
http://education.alaska.gov
Print this packet, have the Authorized Individual sign, date, submit to EED.
Form # 05-17-008




Form # 05-17-008	2016-2017 Alaska Pre-Elementary Assurances Packet
Alaska Department of Education & Early Development 	Page 6
This packet of assurances represents all assurances required for the Alaska Pre-Elementary Grant Application for 2016-2017.  Assurances form a binding agreement between the grantee and the Alaska Department of Education & Early Development that assures all legal requirements are met in accordance with state and federal laws, regulations, and rules. These assurances apply to program activities and expenditures of funds.  Compliance to general and specific program assurances is the legal responsibility of the Pre-Elementary Grantee under the authorization of the local governing board.
The grantee should print this packet, have the authorized individual sign, date and submit to EED.
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I. Program Summary
II.	Procedures and Guidelines
III. Administrative Costs
IV.	Special Provisions
V. 	Personnel
VI.	Standard Provisions

Alaska Pre-Elementary Program General Assurances


I. Program Summary
The grantee agrees to provide services as detailed in the Alaska Pre-Elementary Application which is considered an essential part of this grant agreement.  

II. Administrative Costs
Definition: Costs which are directly associated with Alaska Pre-Elementary administration, supervision, program management, and program development.  Costs which are not directly associated with the required program components of education, nutrition, health services, social services, and parent involvement. The approved, administrative, supervisory, administrative staff support, program management, and program development costs shall include, but not be limited to, the costs of organization-wide planning, coordination, support, and the costs of occupying, operating and maintain the space utilized for these purposes.

Requirement: Administrative costs may not exceed 15% of the total Alaska Pre-Elementary funds. Additionally, the ratio of administrative costs must be tied to program expenditures.

Indirect cost allocation: Administration costs may be charged under an indirect cost rate, but only up to the 15% limit.  If a grantee proposes to charge administration and development costs under an indirect cost rate, the grantee must submit a copy to the department of its federally approved indirect cost rate.

III. Special Provisions
1. Meetings funded with Alaska Pre-Elementary Grant are open to the public.
2. Alaska Pre-Elementary funds are to be used during the period of performance and may not be carried over.
3. Lobbying activities are prohibited.
4. Child Assessment: Grantee will provide fall and spring Teaching Strategies Gold online assessment data. Grantees will use the Teaching Strategies measure as it is intended to be used to produce the most reliable and valid results. All staff completing observations should be interrater reliable and complete the online professional development modules. Child observations should be completed thoroughly according to the state guidelines.

IV. Personnel
The grantee agrees to:
1. Secure, at its own expense, all personnel required to perform the services under this grant.  Such personnel shall not be employees of, nor have any contractual relationship with the department. 
2. Perform all services required by this grant. 

V. Standard Provisions 
1. Grantee Certification: By its signature on the grant agreement, the grantee, certifies that it possesses lawful authority to accept grant funds from the State of Alaska and to execute the work described in this document.
2. Grantee Not Officer, Employee, or Agent of the State:  The grantee and any agents and employees of the grantee are not officers or employees or agents of the state by virtue of their signing or performing under this grant agreement.
3. Indemnification: The grantee shall defend, indemnify, save, and hold harmless the State of Alaska and its officers, agents, members, and employees, from all claims, suits, or actions of any nature pertain to this grant and arising out of the activities of the grantee or its subcontractors, agents, or employees.
a. In the event that any action, suit, or proceeding is brought against the state, upon any matter herein indemnified against, the state shall, as soon as practicable, provide written notice of such action to the grantee by certified mail.
4. Notification of Change: A grantee shall notify the department in writing of a change in key grant administration personnel and contact information either before the change or within 30 days of the change.
5. Materials Developed With Grant Funds: Materials developed with grant funds are the property of the state.  A final copy of the material must be sent to the department for statewide dissemination, if appropriate.  Such material shall contain an acknowledgment of the use of state funds in the development of that material.
6. Administration: A grantee shall properly administer its grant in compliance with the provisions of this grant agreement whether or not the grantee has subcontracted any administrative duties to another agency or individual.  Administration of an allowable activity not specified in this grant agreement will be subject to department approval before implementation. 
7. Grant Agreement Amendments: Grant agreement, amendments, to be binding on both the state and the grantee, must be made in formal amendment format. 
8. Grant Renewal: At the discretion of the department, the terms and conditions of this grant may be renewed, depending on satisfactory performance by the grantee and appropriation of program funds.  Satisfactory performance of grant activities will be determined by self-evaluation, monitoring by the department, program activity and expense reporting, timely submission of an acceptable application for grant renewal, grantee receiving Federal Pre-Elementary Funds, and other criteria deemed appropriate by the department.  The department reserves the right during grant renewal to negotiate a new funding level, and additional or different grant activities and other conditions regarding the grant.
9. Confidentiality: The grantee shall restrict the use or disclosure of information pertaining to a child or to a child’s family to purposes directly related to the administration for the program, except that disclosure shall be made to the department upon request.
10. Subcontracts: A grantee may subcontract with an individual or organization for the performance of program activities within its grant boundaries, if the grantee:
a. complies with its documented procurement procedures;
b. obtains prior approval of the department before entering into the subcontract;
c. maintains an original copy of the executed subcontract as part of its grant file; and
d. assumes full responsibility for all actions of the subcontractor performed under the subcontract.
11. Reasonable and Necessary Costs: A grantee will be reimbursed for actual costs that are reasonable, necessary, directly related to the performance of the grant, and within the terms of this agreement.  Expenditures of grant funds will be documented in the grantees’ files by contractual, billing and payment records.  
12. Budget: The grantee must provide a budget and narrative description by line. The grantee is allowed to exceed a budget line by no more 10% before a budget revision is required. 
13. Valid Expenditure Dates: Reimbursable program costs must be incurred during the grant period.  A grantee shall not use current year grant funds to pay prior of future year obligations.  However, the cost of the annual independent audit may be claimed during the grant period in which the audit is completed.
14. Travel and Per Diem: A grantee may request reimbursement for travel and per diem expenses at a maximum equal to that provided to state government employees traveling in a specific geographic area, which follow IRS rates outside of Alaska, instate travel per diem is $60 per day. More information can be found at:  http://doa.alaska.gov/travel
15. Separate Accounts: The grantee shall keep record of this grant separate from all other fiscal and program records by state fiscal year.
16. Monitoring and Evaluation:
a. The department will, at its discretion, monitor, inspect, and evaluate the performance and progress of a grant.
b. A grantee shall provide the department, its designee, or independent auditors with access to its documents, papers, and records, and to those of the subcontractor. 
17. Final Report: The grantee must submit a final expenditure report (FER) within 30 days of the end of the fiscal year that shall include summary fiscal and program information, including an analysis of expenditures and program use.
18. Accounting and Audit Requirements:
a. With respect to the financial records and accounts of a program grant, a grantee shall use generally accepted accounting principles and shall maintain the financial records and accounts in a manner that permits them to be audited.
b. The grantee shall adhere to the following audit requirements, as applicable: Grantees expending $500,000 or more in direct state financial assistance during the grantee’s fiscal year must submit a state single audit in accordance with the State of Alaska single audit regulations, 02 AAC 45.010.
c. The grantee shall provide the State of Alaska with a copy of any audit report(s) conducted of the grantee’s administration of these grant funds. An audit report, provided in accordance with this part, must be submitted to the State of Alaska the earlier of nine months after the end of the fiscal year or 30 days of the receipt of the audit report(s) by the grantee.
d. The grantee shall maintain appropriate systems, procedures, and documentation to assure its compliance with respect to sub recipient audits, as specified in the requirements listed in paragraph b above. The grantee shall take appropriate action to assure that any sub recipients audits required under paragraph b are completed.
e. A grantee is financially accountable for and shall reimburse the department for money not spent in accordance with the terms of this grant agreement. The grantee shall repay to the department any costs pertaining to this grant determined unallowable as a result of the resolution of any findings or questioned costs identified in the audits required by this section. The grantee shall repay to the department any disallowed costs related to a sub grant of funds under this agreement resulting from the resolution of any sub grantee audit findings. Failure of the grantee to repay any disallowed amounts may result in a reduction of grant funds under this agreement, the termination of this agreement, of other possible actions or sanctions, as determined by the department.
19. Termination: The department may terminate a grant, in whole or in part, before the end of the grant period if the grantee fails to comply with the terms of the grant. To terminate a grant, the department will provide the grantee with 14 days written advance notice prior to termination stating the reasons for the termination, the effective date, and if the termination is partial, the portion of the grant to be terminated.
a. The department will, in its discretion, terminate a grant at any time, in whole or in part, with the written consent of the grantee. The grantee may terminate a grant before the end of the grant period, upon 14 days written notification to the department, stating the reasons for the termination and the effective date.
20. Appeal: If the grant is terminated in whole or in part, if grant funds are wholly or partially withheld, or if the grantee disagrees with the department over program activities defined under the grant agreement, the grantee has a right of appeal. The grantee has 30 calendar days after receipt of notice of the final action being appealed to file a notice of appeal with the commissioner as outlined in the Alaska Administrative code Chapter 40.
21. Final Expenditure Report (FER)/Close-Out: The grantee shall have requested all payment under this grant by the 30th day after the termination date of the grant agreement, at which time the department may initiate FER/closeout procedures.
22. Records Retention: The grantee shall maintain grant and subcontract records, including records of the receipt and disposition of grant income, for a period of at least three years.
a. The retention period for each year's records will begin at the date the grant terminated; and
b. The grantee shall retain the records as long as an audit is in progress or as long as audit findings, litigation, or claims involving the records are pending.
23. Enforcement: The failure of the department to enforce any provision of this grant agreement shall not constitute a waiver by the state of that or of any other provision.
24. Program Implementation: The grantee shall fully implement the program conditions of this grant agreement within 90 days after the effective date of the agreement, on a progressive schedule approved by the department, depending on the nature of services currently delivered and the grantee's capability and service delivery priority.
	a. The  grantee will provide, on request, other data as required, and will maintain all required documentation at the central office a minimum of 3 years after the final report is submitted

	b. The grantee understands and will comply with all applicable assurances for Alaska Pre-Elementary grant funds as provided in the 2016-2017 Alaska Pre-Elementary Assurances Packet.

	c. I agree, upon the approval of the program application by the Alaska Department of Education & Early Development, to accept and perform the requirements as contained in the assurances above

	By my signature I am assuring that…

	1. I am an authorized pre-elementary representative; 

	2. I certify that to the best of my knowledge the above statements, a-c, are true; and

	3. This 2016-2017 Alaska Pre-Elementary Assurances Packet has been signed and submitted to EED.

	Name of Authorized Representative:
	

	Signature of Authorized Representative:
	

	Date Signed:
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