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	Intent to Contract Meal Service

Child & Adult Care Food Program

Due to State Agency 120 days prior to contract issuance
	Child Nutrition Programs

Teaching & Learning Support
801 West 10th Street, Suite 200

P.O. Box 110500 

Juneau, Alaska    99811-0500

Phone (907) 465-8709
Fax (907) 465-8910


Sponsor Name:  ___________________________________________________
Program Year:  _______________________

Contract Type:

( Vended Meals (meals only)

( Food Service Management (the vendor manages some aspect of the food service program i.e. prepares and serves meals)
( Contracting with School Food Authority       SFA Name: ________________________

Contract Status

( New

( Renewal

Projected Value of Contract:

( Below $5000 informal procurement permitted
( Between $5000 - $150,000  informal procurement permitted, must obtain 3 quotes & document process
( Over $150,000 formal procurement required.  Must establish Invitation to Bid or Request for Proposals
New Contract Proposed Schedule of Bid Dates:

· It is recommended that formal procurement begins no less than 120 days prior to initiating the contract.  
· All sponsors must use Alaska Child Nutrition Program prototype documents.  
· Edits must be provided to the state no less than 30 days prior to posting.  
· Proposed contracts shall be publicly announced and announced directly to the State Agency at least once 14 days prior to opening bids 
· Successful bids over $150,000 must be submitted to the State for approval with a copy of the bid notification prior to award issuance, as well as all bids lower than the winning bid that were not selected with an explanation.  
· The state will respond within 10 days.  
· Contracts should be in place no less than 2 weeks prior to program initiation.
Schedule of Dates

_____ Prototype edits to state agency if applicable
_____ Bid posting dates

_____ Sponsor pre-award date

_____ Date pre-awarded contract and lower, non-awarded contracts to the state agency

_____ Date of award notification 

_____ Date of Award Conference

_____ First date of meal service under contract

Schedule of Dates (renewals only):
_____ Date of contract to state agency

_____ Date of award notification 

_____ First date of meal service under contract
