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	Food Service Management Contracts or Vended Meal Agreements 

Renewal Checklist

CACFP
	Teaching and Learning Support
Child Nutrition Services

801 West 10th Street, Suite 200

PO Box 110500

Juneau, Alaska   99801-1894
(907) 465-8711


While contract renewals are permitted, a child care center Head Start, Early Head Start is not required to renew the contract for an additional year and should do so only after careful evaluation of the Food Service Management Company (FSMC) or Vendor’s performance and a determination that the renewal will benefit the child care center/Head Start/Early Head Start.

Use the Checklist below to provide information to the State Agency so it can be determined whether the current Contract or Agreement should be renewed. 

· Performance – using information acquired during monitoring requirements of the FSMC/Vendor is the overall performance of the FSMC/Vendor in accordance with the contract provision, including the FSMC’s/Vendor’s completion of planned activities as described in the contract satisfactory. Provide supporting comments:_______________________________________________________________________________________________________________________________________________________________________________________________
· Meal Quality – Is meal quality, including adherence to menu cycle/food specifications, and complaints satisfactory? Provide supporting comments:_______________________________________________________

________________________________________________________________

· Costs – Is the full cost of using a FSMC/Vendor versus the projected costs under the contract reasonable?_______________________________________________
· Financial Status – Is the overall financial status of the food service operation and the food service account satisfactory? Provide supporting comments:_______________________________________________________

· Unexpected Costs – Were there any unexpected costs incurred as a result of using a FSMC/Vendor, or any unexpected cost reductions that have resulted from using a FSMC/Vendor? If so; list________________________________________________________

· Advisory Board – Do you have an acting established advisory board?                 Yes       No          

· Advisory Board - Are the comments and recommendations of the advisory board and the FSMC’s/Vendor’s responsiveness to these recommendations being acted upon? _____________________________________________________________

· Adjustments to Payments – Were there any increases in the prices requested by the FSMC/Vendor or any change in the basis upon which the FSMC/Vendor is paid? If so; list_____________________________________________________________

· Use of USDA Donated Foods – Is the utilization of USDA donated foods, including the current inventory on hand satisfactory? If not; why?___________

________________________________________________________________

· Corrective Action – Have recommendations from local, State and Federal reviews and audits, including the status of required corrective actions been handled efficiently and effectively? Provide supporting comments: ________________

_______________________________________________________________

_______________________________________________________________

​​​​​​​​​​​​​​​​​​Sponsor Signature





Date

This renewal checklist is due July 15th to the State Agency
Submit form to:
Alaska State Department of Education & Early Development

Child Nutrition Services

801 W. 10th Street, Suite 200

P.O. Box 110500

Juneau, AK 99801-0500

Attention:  Ann-Marie Martin, CACFP Specialist

Or e-mail signed copy to:

annmarie.martin@alaska.gov
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