Summer Food Service Program
Annual Staff Training Agenda & Sign-In

	Name and Address of Sponsor:
	Date of Training:

	Name of Trainer(s):
	Location of Training:

	Training Topics:

Check the topics covered and list any additional. Topics listed are the minimum required.

· Purpose of the Program                                       

· Meal Pattern Requirements

· Site Eligibility

· Site Operations

· Record-Keeping
· Duties of the Monitor

· Civil Rights

· Other_________________

Attach additional pages if necessary or attach copy of training program outline.

	Training Participant (Print Name)
	Participant’s Signature
	Title
	Name of Participant’s Site

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Training Requirements:

1. Training must be provided for monitors and site personnel. 

2. Please fill out the training agenda with the proposed dates and personnel.  

3. When training has been completed please fax a final Staff Training Agenda & Sign-In document to Child Nutrition Programs at 465-8910.

If you should have staff changes any time during the program please provide the proper training and send in the training agenda document to support that ,. 

All staff working with the Summer Food Program should be trained on Civil Rights. They should know what to do in case of a complaint. Resources are available from Child Nutrition Programs.

Monitors should receive the Monitors Guide, a USDA handbook, to assist them with their duties of monitoring the Summer Food Service Program.

Site Supervisors should receive the Site Supervisors Guide, a USDA handbook, to assist them with their duties of supervising a Summer Food Service Program site. 
Please fax or email completed Staff Training Agenda & Sign-In to:

Veronica Lietz
SFSP Specialist

Fax: (907) 465-8910

Veronica.Lietz@alaska.gov 
